LETTERHEAD
Date
Mr. /Ms. [Full Name]

[Address] 

City, State Zip Code

Dear Mr./Ms. [Last Name]: 

In these challenging times, the upcoming 2013 citywide elections are a critical juncture in determining the future direction of our city and its institutions.  To ensure we have courageous, visionary and unified leadership, The ANCA-XX is conducting its evaluation of candidates running for office and invites you to participate in its endorsement process.  Enclosed, you will find a candidate biography form as well as some potential topics of discussion during the interview.
The interviews for all Glendale City Council candidates will be conducted on DATES AND TIMES.  Interview appointments are on a first come first serve basis. Each interview will take a total of about 45 minutes, including time for general discussion following a common set of questions that will be asked of all the candidates.

Following the completion of all candidate interviews, we anticipate announcing final endorsements of ANCA-XX the first week of MONTH YEAR.

If you are interested in participating in our candidate interview process, please complete and return the attached candidate biography form by DATE and contact the ANCA-XX office at (818) XXX.XXXX or via email at ancgpac@gmail.com  to set up an interview appointment on the dates listed above. The information you provide in the candidate biography form, our discussions during the interview, your vision for the city of Glendale and your track record/experience will all factor into our final endorsements.

We look forward to having a meaningful dialogue with you on January 10th or January 11th. 
Sincerely,
XX

YY

Enclosures: Candidate Biography Form and Potential Topics of Discussion
Address phone email web


